
 

Careers and Employability Service                        

FREQUENTLY ASKED QUESTIONS 

SERVICES FOR STUDENTS:- 

No Question Answer 

1 Please can I book an appointment to see a Careers 
Adviser? 

Please contact SIZ with the days and times that you are available. 

  
  
  
  
  
  

  
  
  
  
  
  

There are 4 ways to contact the SIZ service: 
Telephone: (01243 81) 6222 
Email: help@chi.ac.uk<mailto:help@chi.ac.uk> 
Online: Self Service portal on Portia home page 
In person: SIZ counter, Learning Resource Centres 
  

2 Please can you help me look for part-time, voluntary or 
a graduate-level job? 

http://www.chi.ac.uk/student-life/welcome-careers-and-employability-service/find-and-
apply-jobs/jobshop 
 

3 How do I book on to a workshop? http://www.chi.ac.uk/student-life/welcome-careers-and-employability-
service/information-support-and-guidance/come-and-see  
 

  
  
  
  
  
  
  

  
  
  
  
  
  
  

Please contact SIZ stating which workshop you would like to attend 
There are 4 ways to contact the SIZ service: 
Telephone: (01243 81) 6222 
Email: help@chi.ac.uk<mailto:help@chi.ac.uk> 
Online: Self Service portal on Portia home page 
In person: SIZ counter, Learning Resource Centres 
 

4 How do I find out about local volunteering options? http://www.chi.ac.uk/student-life/life-campus/volunteering 

5 
  

Please can someone help me with my CV/application? 
  

http://www.chi.ac.uk/student-life/welcome-careers-and-employability-
service/information-support-and-guidance/information  
Here you can find useful Information Sheets to guide you through CVs, applications and 
interviews. Contact us careers@chi.ac.uk if you’re stuck or would like feedback.  You could 
also book a place on a relevant workshop - see above for details. 
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FREQUENTLY ASKED QUESTIONS 

6 Can you recommend a specific organisation for my gap 
year? 

We can’t recommend specific organisations but we do recommend you look at the 
graduate careers website, Prospects, has a section on gap years which may be relevant. 
http://www.prospects.ac.uk/gap_year.htm 

7 
  
  
  

How do I get into teaching? 
  
  
  

http://www.chi.ac.uk/sites/default/files/New%20Careers%20Resources%20Teaching.pdf  
http://www.chi.ac.uk/sites/default/files/New%20Careers%20Resources%20-
Teaching%20at%20Post%2016%20Level.pdf 
http://www.ucas.com/how-it-all-works/teacher-training  

8 I am a graduate of the University, can I still use the 
Careers and Employability Service? 

Services can be accessed throughout a student’s course until retirement. 

9 
  

I am thinking of changing my course/job/options, 
please help! 
  

Please contact us to arrange an appointment to see one of our Careers Advisors who will 
be happy to talk through your choices.  
http://www.chi.ac.uk/student-life/welcome-careers-and-employability-
service/information-support-and-guidance/come-and-see 
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Careers and Employability Service                        

FREQUENTLY ASKED QUESTIONS 

SERVICES FOR EMPLOYERS:- 

No Question Answer 

1 Can I come and talk to Students about the careers prospects within my company? You are very welcome to come to the University and have a recruitment stand.  
The stand will be made available in a prominent position on one of our 
campuses (you can choose which).  There may be a fee for this service, which 
covers the cost of access to the location and a table and chairs, marketing to 
advertise your presence, parking and administration costs. If you would be 
interested having a recruitment stand please let us know what dates are 
preferable to you.  We would suggest having the stand on a Monday, Tuesday 
or Thursday over the lunch time period, e.g. 11.30 – 14.00 

2 
  

Can we advertise vacancies through the Careers Centre? 
  

http://www.chi.ac.uk/business-employers/recruit-local-talent/jobshop 
We ask that you must agree to our Code of Practice. 

3 How do I attend one of your careers fairs? Please email us at mailto:careers@chi.ac.uk stating which fair you would like 
to attend :- 

    http://www.chi.ac.uk/student-life/welcome-careers-and-employability-
service/develop-your-employablity/workshops-and 

4 My organisation would like to collaborate with the University, who do I speak to? Please email us at mailto:careers@chi.ac.uk and we will get in contact with 
you if we would like further information.  We generally consider free services 
which are of quality, credible and are of value to our students. 
  

5 How can I find the right student for my project/ placement opportunity? http://www.chi.ac.uk/business-employers/recruit-local-talent/projects-
placements 

6 
  
  

How do I get involved with GraduateOn? 
  
  

Can your business offer a full-time internship of between 4 weeks and 12 
months or part-time equivalent?  
http://www.chi.ac.uk/business-employers/recruit-local-talent/graduateon 
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